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SEVEN  FACTORS  IN  COMPLETE  EXTENSION  TEACH- 
ING 

The  department  recognizes  the  seven  elements  below  as  essential 
to  the  most  complete  university  extension  course.  It  registers  how- 
ever as  regents’  centers  those  which  provide  for  at  least  the  first 
four. 

1 Lectures.  The  course  is  usually  lo  lectures  on  the  same  sub- 
ject, by  the  same  teacher,  generally  at  weekly  intervals,  but  some- 
times on  alternate  weeks  or  semi-weekly. 

2 Syllabus.  A general  outline  of  each  lectuie  prepared  by  the 
lecturer  and  printed  as  an  aid  to  students,  who  can  thus  carry  away 
the  most  perfect  notes  on  the  lectures  in  an  accurate  analysis  for 
reference,  together  with  directions  for  reading  and  topics  for  papers 
as  explained  below. 

3 Class.  A meeting  of  the  lecturer  and  students  held  either  be- 
fore or  after  each  lecture,  or  preferably  both  before  and  after,  for 
those  specially  interested.  It  is  entirely  voluntary  and  the  method 
is  conversational.  Students  question  the  teacher  and  are  aided  by 
his  answers  in  overcoming  difficulties  and  gaining  greater  knowledge 
of  the  subject.  This  personal  contact  is  also  of  value  in  enabling 
the  teacher  better  to  adapt  his  work  to  individual  needs.  Where  a 
class  is  held  both  before  and  after  a lecture,  the  first  is  devoted 
to  the  subject  of  the  previous  week,  on  which  the  students  have 
studied  and  written  papers  for  criticism,  and  the  second  to  the  sub- 
ject of  the  evening. 

4 Papers.  Written  work  in  connection  with  each  lecture,  sent 
by  students  to  the  extension  teacher  for  correction,  comment,  and 
return  to  writer  at  the  next  class.  These  papers  are  also  discussed 
in  the  class  where  specially  good  points  are  made  or  errors  are  noted 
into  which  others  are  likely  to  fall.  The  name  of  the  writer  is  never 
given  lest  some  sensitive  student  should  be  embarrassed,  and  correc- 
tions and  notes  for  the  writer  are  given  to  him  privately  and  not  be- 
fore the  class.  This  paper  work  is  specially  intended  to  stimulate 
students  to  thought  and  investigation  and  has  the  value  of  a weekly 
examination  in  testing  the  student’s  real  knowledge,  but  it  differs 
from  an  examination  in  that  all  are  encouraged  to  get  any  aid  pos- 
sible from  books  or  discussions  with  friends.  So  important  is  this 
work  found  that  the  paper  work  weighs  equally  with  the  final  ex- 
amination in  determining  who  shall  receive  certificates. 
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5 Guided  reading.  Lists  of  books  and  articles  which  the  teacher 
regards  as  the  best  reading  for  his  students,  and  which  he  gives  in 
connection  with  the  syllabus  for  each  lecture.  He  often  supple- 
ments this  list  with  personal  suggestions,  helping  students  to  read 
more  systematically  and  intelligently  the  best  things  written  on  the 
subject  of  each  lecture.  Those  who  do  thorough  work  read  carefully 
each  week’s  references  before  writing  papers. 

6 Club.  Meetings  of  interested  students  between  lectures  or  for 
continuing  the  work  after  the  course  ends.  In  the  class,  the  teacher 
takes  charge  ; in  the  club,  the  students  meet  by  themselves.  The 
subject  of  the  week,  the  lecture,  class,  topics  for  papers  and  guided 
reading,  are  all  freely  discussed  ; and  according  to  circumstances,  the 
books  and  articles  recommended  for  reading  are  summarized  and 
commented  on  or  short  papers  are  read  by  members. 

7 Examination.  A final  thorough  and  authoritative  test  of  what 
has  been  really  accomplished,  given  by  the  University  of  the  state 
at  the  end  of  the  course  in  regents’  centers  to  those  who  have  at- 
tended the  lectures  and  satisfactorily  done  the  class  and  paperwork. 
Students  who  attain  the  standard  of  75  per  cent  in  their  answers 
combined  with  the  paper  work  of  the  course,  receive  pass  cards; 
and  those  who  pass  with  honor  (90  per  cent  or  above)  have  that 
fact  recorded  on  their  credentials. 


